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JOB APPLICATION FORM

Please complete this form and email it to: jobs@caraessex.org.uk  by 10am, Friday 24th July 2026
We will disregard any CVs sent as, or in support of, applications.
Position applied for: First Contact Navigator
Personal Information

	Full Name (please write your last name in capitals)
	

	Address
	

	Telephone Number - Mobile
	

	Telephone Number - Home
	

	Email Address
	


	
	Education, training & qualifications (Tell us about all education and training relevant to this post, starting with the most recent)

	Dates
	Institution & course
	Qualifications, certificates, subjects & grades (as relevant)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Relevant employment history

	Current or most recent job

	Position held:
	

	Dates:
	from
	
	to
	

	Name and address of employer

	

	Please give brief description of duties

	

	Current or final salary and reason for leaving

	


	Previous employment (Please start with the most recent – continue on extra sheets as necessary)

	Position held:
	

	Dates:
	from
	
	to
	

	Name and address of employer

	

	Please give brief description of duties

	

	Final salary and reason for leaving

	

	Position held:
	

	Dates:
	from
	
	to
	

	Name and address of employer

	

	Please give brief description of duties

	

	Final salary and reason for leaving

	

	Position held:
	

	Dates:
	from
	
	to
	

	Name and address of employer

	

	Please give brief description of duties

	

	Final salary and reason for leaving

	

	Position held:
	

	Dates:
	from
	
	to
	

	Name and address of employer

	

	Please give brief description of duties

	

	Final salary and reason for leaving

	


	Referring to the Person Specification, please show how your relevant professional/personal experiences (both paid and unpaid), skills, relevant values, approach, attributes, knowledge, experience and training help you meet the selection criteria for this post.  You are required to address each point in turn, using the numbers given.  It is important not to assume that your experience or qualifications speak for themselves.  Applications not completed in this way will not be considered.  
A decision on whether to interview you will be based on your ability to provide evidence of your suitability for the post.  A final decision on selection for the post will be based on this form as well as on your interview and on your references.  You may add additional sheets if you wish to continue your answer, but please do not include a CV or any other supporting documents, as these will not be considered.

	Essential

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Desirable

	1. 

	

	2. 

	3. 


	Further information
Where did you hear about this post?

Interviews will take place week beginning: 3rd August 2026. Please highlight any days this week you would be unable to attend.
This role is advertised as 35 hours a week, what are your thoughts on this? 
How long is the notice period for your present post?  
Are there any restrictions on your continued residence or employment in the UK? Y/N

If yes, please give details. 
Do you need any special arrangements to be made to allow you to attend for interview?    Y/N

If yes, please give details. 


	References
Please provide the names and details of two people able to provide a reference for you. One must be your current or most recent employer.
Reference 1

Name

Address

Telephone

Email

Occupation

Organisation

Relationship to you

May we contact this person prior to a job offer being made?        Yes         /         No

Reference 2
Name

Address

Telephone

Email

Occupation

Organisation

Relationship to you

May we contact this person prior to a job offer being made?        Yes         /         No

Declaration

[image: image1.jpg]I declare that the information I have given in this application is correct and true to the best of my knowledge and belief.  

For electronic submissions, please tick box to confirm   

Signature: ___________________________________________________________________  

Date: _______________________________________________________________________



Please complete the Equal Opportunities Monitoring Form on the next page.
Please return your completed application form to: jobs@caraessex.org.uk
Equal Opportunities Monitoring Form

CARA is committed to equal opportunities in its policy of employment and service delivery.

Please assist us by filling in this form, which will be used solely for monitoring purposes.

1. What is your gender?: _________________________________________________

2. Please identify which age group you belong to: 

· 16-20  (  20-30   (  30-40  (  40-50    (  50+ 

3. What is your ethnicity?:_________________________________________________

4. Do you consider yourself to be a disabled person (i.e have you a disability as described in the Equality Act 2010?) 

The Equality Act 2010 defines disability as ‘a physical or mental impairment which has a substantial & long term effect on a person’s ability to carry out normal day to day activities’.

· Yes

· No
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